
Employee 
Departures:

Reporting & Benefit 
Essentials



Members Have Options with their LAGERS 
Benefit when Leaving Employment

•Refund

•Deferred retirement

•Lump sum

•Delayed retirement

•Early retirement

•Normal retirement



Myth: 

An employee must 
work until retirement 
age to qualify for a 
LAGERS monthly 
benefit.



Myth: 

If an employee quits 
their job and is not 
vested with LAGERS, 
they must take a 
refund of member 
contributions.



An Employee’s Options Will Depend on 
Their Age and Service Credit.

Service Credit

Retirement Age

Vested = 60 Months of 
Service Credit

Normal: 60 for general
   55 for police and fire
   55 for public safety             

           (if employer–elected)

Early: 55 for general 
            50 for police and fire
          50 for public safety             

           (if employer–elected)



Options for the 
Non-Vested 
Employee:

Less than five years of service

Options

1. Take a refund of your 
 contributions

2. Leave contributions in 
 the system



Non-Vested Employee:
Refund of Member Contributions

You may apply for a refund of your member contribution 
balance, plus any interest, upon termination of 
employment.

DON’T FORGET: Taking a refund of 
contributions results in a forfeiture of 
service credit.



Reinstatement of Member Contributions

“I wish I hadn’t taken a 
refund when I left my last 
employer…it would be nice 
to have that extra service 

credit.”

A member who 
re-employs in a LAGERS-
covered position within 10 
years may repay the 
refunded amount, plus 
any applicable interest, to 
reinstate forfeited service. 



Options for the Vested 
Employee Who is 
Younger than Early 
Retirement Age Options:

1. Take a refund of your 
contributions

2. Defer retirement

3. Lump sum*

Less than 10 years of service
Vested



No longer    eligible for  
         a lump  sum.

Vested Employee: Limited Present Value 
Lump Sum

A member is eligible for a 
present-value lump sum 
payout if:

• They were vested,
• They have less than 10 

years of service, and 
• They are more than 10 

years away from normal 
retirement.

5 years of service

5 – 9 years of service

Lump-Sum Eligible



Options for the Vested Employee Within 
Five Years of Normal Retirement

Early retirement: Your 
benefit will be reduced 
when drawing before your 
normal retirement age. 

Exception: Rule of 80

Delay Retirement



Employee Reaching Retirement Age

Once a member reaches 
retirement age and is no 
longer working, they 
may apply for benefits 
at any time.



Leaving LAGERS Covered Employment

• If the member is in their free six months, 
LAGERS will update their account.

• If the member is not in their free six months, you 
will need to update their account.



• In the Member Status 
dropdown, select 
“Terminated”

• In the Member Status 
Date field, enter last 
date of employment

• Enter wages, excluding 
one-time lump sum 
payouts

On the Wage 
Report:



Reporting 
Last Date of 
Employment: If leave time will be paid out 

like a regular paycheck, the 
termination date is when 
employee leave runs out.

The termination date entered 
will affect service credit.



Reporting 
Leave 
Payouts: Reportable if:

• The same type of leave has been 
paid in the past, and

• The leave is paid out in regular 
payrolls to extend termination date.

Not reportable if:

• Leave is paid in a one-time lump 
sum payout.

Some wages 
should not be 
included in the 
final wage report.



• Verify or provide dates of employment 
– enter last date if no end date is listed

• Check and correct reported wages

• Estimate wages through the last day of 
employment (if needed)

• Provide free six month, military, or 
prior service wages (if needed)

• Click “I Certify” after saving

When an employee 
applies for a LAGERS 
benefit, you will need 
to complete a 
certification on 
ECLIPSE.

Certification 
Process



The Retiring 
Employee

Up Next!



The Retiring 
Employee

What Employers & 
Employees Need to Know



• Attend a Pre-Retirement Seminar

• Create a myLAGERS account

• Locate important documents (birth certificate, 
marriage license, etc.)

• Submit an application for retirement

• Notify employer and other benefit providers

• Complete LAGERS retirement packet (including 
payment options, direct deposit, tax withholdings)

• Benefits are paid on the first day of the month for 
that month

Retirement 
Checklist: 

A complete 
checklist is 
available on 
pages 18-19 of the 
Pre-Retirement 
Seminar Booklet



Within five years 
of retirement

Encourage employees to attend a virtual or in-person Pre-
Retirement Seminar:

• Locate the Events Page on LAGERS website
• Choose a seminar or webinar date that works best for you



Encourage employees to: 
• Visit LAGERS’ website – Summary of Benefits

• Create a myLAGERS account and generate a benefit estimate

• Consult with a trusted financial advisor

Within five years of 
retirement date





Employees within two years of retirement should 
begin locating their birth certificate and marriage 
certificate (if any). 

Within one to two years 
of retirement



Acceptable Proof Documents

Birth Certificate

Baptismal Certificate

School or College 
Record

Military Discharge 
Paper

DD Form 214

Passport



Thirty to 90 days prior to retirement, your employee 
should:
 Submit their application for retirement
 Notify their employer of intent to retire
 Notify other benefit providers (if applicable)

30 to 90 days prior to 
retirement



18-19Online Retirement Application



Online Retirement Application



Online Retirement Application



Online Retirement Application



Online Retirement Application



Online Retirement Application



Paper Application for Retirement (LRS-8)



Once LAGERS Receives an Application 
for Retirement:

A request for work history and wages is 
sent to the employer. 

You will receive an email autogenerated 
via ECLIPSE letting you know you have 
a certification waiting for you.







Retirement 
Certifications

Complete the 
certifications as soon as 
possible.

If there is a specific 
request for a certification, 
a note will be included in 
“Comments” under 
“Certification Details.”



Check for 
accuracy, and 
add new end 
date if an 
active member



Check tabs for all 
types of wages. You 
may have to project 
wages for future 
months of service in 
“New Wage” column.



Example shows 
someone with 
“Military Wages”



Example shows 
someone with 
“Prior Wages”





LAGERS will send the employee’s retirement 
packet, which must be completed prior to the 
retirement effective date. 

30 days prior to the 
effective date



Retirement Packet

The packet includes an Election of 
Payment form. The employee will 
also receive:
• Additional Tax Information
• Tax Withholding Forms
• Direct Deposit Form
• Beneficiary Designation Form





Payment Options
LAGERS members have several payment options 
from which to choose:

• Life
• Option A & B
• Option C
• Partial Lump Sum (PLUS)

Once you begin receiving a LAGERS benefit, your chosen 
payment option cannot be changed in the future.



Taxes and Exemptions

Your LAGERS benefit will be subject to both state and 
federal income tax.

• When an employee retires, they will need to complete withholding forms
• 1099-Rs are mailed in January
• If you take the PLUS, you will receive a separate 1099-R for that 

distribution
• If required to contribute to LAGERS and did not receive a refund, only a 

portion of retiree’s benefit will not be taxed.

LAGERS staff cannot provide tax advice. To ensure proper tax withholding, consult a tax advisor. 



Missouri Public Pension Exemption

Up to 100% of retired employees’ public pension income 
may be exempt from Missouri state income taxes. 
• Limited to the maximum social security benefit of a spouse.

• Governing state statute: RSMo. 143.124

• Visit www.dor.mo.gov for more information.

http://www.dor.mo.gov/


• Benefit payments are made on the first business day of each month

• Partial Lump Sum payment, if elected, is paid 90 – 150 days after the retirement 
effective date

• Retirees receive tax documents for payments in the previous calendar year by 
Jan.31

• Eligible retirees receive any applicable cost-of-living adjustment each Oct. 1

After the effective date



Cost of Living Adjustments
LAGERS cost of living adjustments protect your benefit from 
inflation risk. 
• Payable Oct.1
• Based on Consumer 

Price Index (CPI)
• Cannot exceed 4% 

per year, but is 
cumulative from year 
to year

• Must be retired for 12 
full months including 
an Oct. 1 to be 
eligible for your first 
adjustment



Working in Retirement

A LAGERS retiree may return to work 
and continue to receive full LAGERS 
benefits if:
• They employ full-time or part-time with a 

non-LAGERS employer
• They re-employ with any LAGERS 

employer and are working less than the 
annual hours required for LAGERS 
coverage



Working in Retirement
A LAGERS retiree may return covered 
employment and continue to receive full 
LAGERS benefits if they re-employ with a 
different LAGERS employer after a 
minimum of one month break in 
employment.

• Would begin to accrue additional, 
separate LAGERS benefit

• Vested after 12 consecutive months of 
second employment

One Month Break:
One calendar month break in 

service from retirement effective 
date or termination date, 

whichever is later



Working in Retirement

A retiree’s benefit will be suspended if the retiree re-
employs in a covered position with the same LAGERS 
employer from which they retired:
• Must have a one-month break in service
• Would begin to accrue an additional, separate LAGERS benefit 

and would be vested after 12 consecutive months of 
employment

• Upon second retirement, the suspended benefit would resume 
along with the second benefit 



Up Next:

Lunch 
Upstairs in the Hearth Room
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